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Glossary
The following terms and acronyms are used throughout this document. 
Acronym/Term	Description
DEF	Diesel Exhaust Fluid
Department	Department of Climate Change, Energy, the Environment and Water
FS / FS Act	Fuel Security Act (2021)
FSSP	Fuel Security Services Payment
Gateway	Liquid Fuels Gateway
LFG	Liquid Fuels Gateway
MSO	Minimum Stockholding Obligation
POFR	Petroleum and Other Fuels Reporting Act (2017)
PSIMS	Petroleum Statistics Information Management System
SOP	Standard Operating Procedure
T&C’s	Terms and Conditions


[image: Tip: Look for the handy tips that relate to the highlighted feature.][image: Note: Provides guidance on navigating common traps and provides key information.]
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[bookmark: _Toc121145585][bookmark: _Toc136439712]Who is this guide for?
This guide is intended for Industry users of the Liquid Fuels Gateway (the Gateway). The Gateway is an online platform for entities to manage their reporting obligations under the following liquid fuels legislation administered by the Department of Climate Change, Energy, the Environment and Water (the Department).
PSIMS is the core system managing the reporting of data as required by the Petroleum and Other Fuels Reporting Act (2017), the Petroleum and Other Fuels Reporting Rules (2017), the Fuel Security Act (2021) and diesel exhaust fluid reporters.  
Access to the Liquid Fuels Gateway is restricted to users nominated by their organisations to undertake reporting activities under Petroleum and Other Fuels Reporting Act (2017), the Petroleum and Other Fuels Reporting Rules (2017), the Fuel Security Act (2021) and diesel exhaust fluid reporters. 
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[bookmark: _Toc121145586][bookmark: _Toc136439713]Process Summary & Context
[image: ]Access to the Liquid Fuels Gateway (the Gateway) is restricted to users nominated by their organisations to undertake reporting activities under the Petroleum and Other Fuels Reporting Act (2017), the Petroleum and Other Fuels Reporting Rules (2017), the Fuel Security Act (2021) and diesel exhaust fluid reporters.







Three user guides have been developed to support Industry participants in interacting with the Liquid Fuels Gateway, in support of completing their reporting obligations.

The Managing Reporting (DEF) Module supports end-users of the Liquid Fuels Gateway, providing detailed guidance on how to initiate, complete and submit reporting obligations.
[image: ]The topics covered and primary flow are listed below:









	Topic
	Description

	1. Completing diesel exhaust fluid reporting
	How to complete diesel exhaust fluid reporting

	2. Resubmitting a data submission
	How to resubmit a submitted data submission





1. [bookmark: _Toc136439714][bookmark: _Toc121145595]Completing the Diesel Exhaust Fluid Form
To complete the diesel exhaust fluid form, you will need access to the Liquid Fuels Gateway. Refer to Module 1 if you are logging in for the first time or are looking for a guide on how to log in. 
Accessing the Diesel exhaust fluid form
1. Navigate to your company home page.
2. Click on the ‘Begin report’ button for the FSSP s19A report.
[image: On your company home page, click 'Begin report'.]
Filling out the Diesel exhaust fluid form
1. [image: Question mark icon]Fill in the form with your relevant data.  
2. Hover over a tooltip        if you require more information on the reporting product.
3. Click the ‘clear all data’ button to clear the data you entered (this can only be accessed from the first page), then re-enter your data.
4. Review any alerts to ensure that your data is correct.
5. You may be required to enter a comment. Use this field to provide additional explanations or clarifications of the data provided.
6. Click ‘Continue’ once all data has been entered.
7. Click ‘Proceed’ on the alert box if your form generated some alerts.
[image: Diesel exhaust fluid form. Add the required data and entities, and hover over the tooltips if further information is needed.]

[image: Diesel exhaust fluid form. Review any alerts, add comments if required, then click 'Continue'.]

[image: Diesel exhaust fluid. Review any alerts, add comments if required, then click 'Proceed'.]


Submitting the diesel exhaust fluid form
1. Once you have filled out all pages of the form, read through the submission declaration and tick the ‘I agree’ box.
2. Add any relevant comments.
3. Complete the Stockholding submission by clicking the ‘Submit’ button.
[image: Submit Diesel exhaust fluid form, ensuring you have provided the required comments.] 

Once you have submitted the form you will get the following conformation message. Click on the ‘Return to home page’ button to view your current data submissions. 
[image: Diesel exhaust fluid form submitted confirmation message. Click 'Return to home page'. ]

2. [bookmark: _Toc136439715]Resubmitting a Data Submission – All Submission Forms 
In the case of resubmitting a data submission, if the information provided is either insufficient or inaccurate, the Petroleum and Data Analysis team (the Deparment) will request the company to provide the required information.
Resubmitting a Data Submission
1. Search your company inbox for the relevant email.
1. Navigate to your company homepage.
1. Click on the ‘Resume’ button to update the respective submission as requested by the Petroleum and Data Analysis team (the Department), the status of the submission will have changed to ‘Action required’.
1. Proceed with updating the submission, noting the comment left by the Petroleum and Data Analysis team (the Department) requesting specific details.
1. Tick the declaration box once you have read through the declaration and agree.
1. Click ‘Submit’ to finalise your updated data submission.
[image: View your company's inbox stating further action is required.]






[image: On your company home page, click 'Resume'.]

[image: At the beginning of the data submission, note the comment left by the Petroleum and Data Analysis team (the Department), and complete/review the required section.]
[image: Ensure you have read the declaration and agree before ticking the box. Click 'Submit' to complete the submission.]

[bookmark: _Toc136439716]Additional Resources
Further information on how to access and use the Liquid Fuels Gateway is provided online.  For further details please see the links below:
User Guides: Australian Petroleum Statistics
Contact: Petroleum.Statistics@dcceew.gov.au
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E TIP: Look for the handy tips that relate to the highlighted feature.





image3.png
E NOTE: Provides guidance on navigating common traps and provides key information.
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Learning Outcomes
After successfully completing this guide, users will be able to:

e Complete the following optional forms in the Liquid Fuels Gateway:
- Diesel Exhaust Fluid
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